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See uparau uutnmtm-u for complation ofJ§ FOR RECCRDS MANAGEMENT LIVISION USE .

INSTRU- r:(’sr

10/25/73 front and reverss of ””_' ferm. Sign original and two copies Date Recelved lgplirnlloil No. Date Complried
2 .A‘t"‘t!' Appllication fo. and foruard to Pepartment of Archives and Nistory, Attention: m 3 ’ ‘Qn L‘lfNOV g - 1973
EP""WS 1 Records Management Officar. l '73 3

3 AGER YT, Tivteirn, Subdivinplon & Ad-inlﬂ.erln; "ftlfice Addrens

Department of Natural Resources

Person ts Coptect
L .

Environmental Protection Division, Water Supply S ctlon Bob Byers .

303 Health Building, 47 Trlnlty Avenue SW R T C TR _

Atlanta, Georgia 30334 Mﬁmmmmmm‘mmwmmmlplr Jatex Supplvl 65624807, ...
7 ACTTON REQUESTED : TO AMEND APPLICATION # 61

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; )

- RECORD WILL CONTINUE TO ACCUMULATE. NQ FURTHER ACCUMULATION ANTICIPATEQ
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iest & Latest |9.Exadt Series Title
Dates of Series

1935-present WATER SUPPLY PLANS FILE
10.

sttty d ST, L Bl A TR

What is the function of the office iﬁ which this record .series is created?

The Environmental Protection Division is responsible for the maintenance and
improvement of the state's environmental guality through research, program
development, and the enforcement of regulatory legislation in the areas of

water quality control, water supply, air quallty control, solid waste manage-
ment, and land reclamation.
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11l. This flle contalns the following documents (1nc1ude form numbers and tltles, if any,
end file arrangement).

Documents relating to: the construction of water supply systems in Georgla

01t1es, countles, and subdivisions.

Included aré: construction plans, blueprlnts, location maps, and supporting
descriptive material on specific systems.

File is arranged numerically by plan.

ATTACH SAMPLES OF THE FILE
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QUESTIONNAI RE Fl‘-c. an "2" {n the proper cocluan. If an.verrllr"fls." please etplain 3 ) Y«:ES NO
13. Is this the Record Copy of the series? _ . . [x] ]
1L4. Is there a duplieétion of this‘sefies in another office or agency? '»QV o [1 %x1

. 15. Is the information contained in this series ever summarized oz‘ pubhshed" ['1 [x]

Attach copy of summary or publlcatlon. ;
16. Does the. serlés contain classified information requiring securlty handllng° [ 1 [X]
17, Does the series initiate, amend or terminate a.gency policies end proeedur_es? [ 1 [X]
18. Could the function be performed if the files were lost or destroyed? = (X [1.
. . . (see_#25)

19. Is, the series (or major portion of it) regularly microfilmed? If yes, why? (1 [}
20. Does the record serie% provide data as input to an EDP file? : {1 [xl-
21. Does the record series contain documentation produced as EDP printout? (1 k1
22. Has the Federal Goverument issued instructions governing the retention/dispo- k] [ ]

sition of these files? (Federal funds are eften 1nvoloved in const-

' ruction loans) (se % : .
23. Will there be a need for these records 10, 15 years from now" f yes, what? kK1 [1]

2k, REQUIREMENTS. The following requires the files to be keptpermanentlyecars:

a.[]STATE b.[]STATUTE OF c.[]AUDIT d.[)FEDERAL - e.[JADMINISTRATIVE  f.[ JHISTORTCAL
LAW LIMITATION PERIOD ° LAW . DECISION VALUE
{Cite Law, Statute, or other reazon for ithe retention requiromevt)

A11 the plans in this series are original and singular. They are essential for the service
and administrative requirements of the water supply systems.

25. AGENCY RECOMMENDATIONS. This agency recommends that Lhe file series be cut off at tne end
.of each =-[]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER _see below ,then:

Cut off series quarterly and send to miér‘ofi]m contractor; then:
Paper fﬂe--destroy when placed on m1crof11m

M1crofﬂm copy (1)--hold in current files area untﬂ obso]ete, superceded or no
tonger needed for reference

M1crofﬂm copy (2)--retire to State Archwes as Vital Records copy

(Indicate briefly ratiomale for recommendations above/or write additional remarks):
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R‘”W”* %th} O/D“t /1% OTHER REQUIRED SIGNATURES DATE
26. péommendations [Agerey Head/Designee / ‘ . '
% paragraph 25[¥] Approved [ ] DBisapproved s ,AA).,O/TD’\_ 10323
are: atg Auditor/Designee
' Approved [ ] Disapproved 7 ' -8 -72
STATE RECORD! f State/Designee ) } =
COMMITTEE Mf lft ved [ ] Disapproved} ( W J-2-73
Attormey Gemeral/Designee /?/M m ”__,g )}
[ e _ Approved Disapproved L | |
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1. Agency Name and Address :
Department of Natural Resources

Water Supply Section, Room 303 ‘
47 Trinity Avenue _ , FL
Atlanta, Georgla

MICROFILM PROJECT
EVALUATION FORM ARf57-?2

FOR RECORDS MANAGEMENY DIVISION USE
[1 CURR.ENT PROJECT ' { ] PROPOSED PROJECT
Date Recelved/ 'Application No.  Date Completed

73-MA
OEC 5 - 1973 (73-5u5

2. Ezact Series Title (From Item 9 Applzcatzon for Dzsposttzon Standard) :
WATER SUPPLY PLANS FILE

i

DEC 5- 197

3. Attach copy of approved dispos¢tmon standard for paper file and microfilm
file. Attach - proposed standard 1f mierofilm file is to be ereated.

4. This seriee is proposed for filming in the foZZowzng format (Check
appropriate boxes):

(v1ta1 records copy) (office copy)
[ 1 26mm [ 1 35mm [X] Roll [ 1 Jacket [X] Aperture Card [ 1 Microfiche

[ ) Cartridge [ ] COM [ ] Other (SpeCLfy): - -

JUSRDR —y

5. The purpose for lemzng is as foZZows (Indzcate order of meortance
by 1,-2, 3, ete., Indzcate primary purpose by 1.):

To reduce the amount of space and equipment required for records storage.
Ease of duplication and distribution of multiple coptes.

To save time and labor in repetitive operations.

To reduce computer coste (COM Application).

To preserve detériorating records.

To produce film or paper copies.

Ease of reference.

File integrity.

Security or vital records protection.

Other (Specify):
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6. Explatn in detazZ the problem created by NOT lemtng thts pecord series
(Attach additional sheet if needed):

There are seven flat files currently being used to house the subject file
series. These files could be replaced by one aperture card file cabinet.

This additional space is urgently needed by new employees who are in need
of desk space. .

L PN - or RECORDS MANAGEMENT. DivisioN USENNGEETNEN i ]
ptin descrzbed mzcrolem project [ii is approved [ ] is not approved
[ 1 48 approved with provisoc. (If not approned or proviso specified, see

Item 8 below.) P
/41'}"" | 12-6~75

State Tﬁﬁordé Management Officer (Signature) Date

8. Proviso or epoanatzon

| COMPLETE REVERSE OF FORM
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9. Pill in the blanks or check apprOpriage,boxes.

a./sziﬁéa _ Cubpc feet of this record to be filmed. Ca
All dates .. . L
b. to present  TInclusive dates of the records proposed for filming.

seven flat - ,
e. flllng cabinet&umber and types of szzng\equzpment currently utilized
for storage of paper file which 18 proposed for lemzng

as soon as.'
d._possible Date proposed to commense filming.

Yes No (Explain yes answers.)

e.[X]1 [ ] Do you propose to contract with a service bureau or commercial
mierofilm company to accomplish project?Atlanta Microfilm Company
Ff.l 1 [X] witl rearrangement of the sze be necessary before filming?
>

g. X1 [ 1 will paper fasteners (staples etc ) have to be removed before
filming? Englneerlng Plans are stapled.

k. [ .1 [X] Is paper size, color .and stoek variable? .. .. . . . _ ___ -
i.[ 1 [X) Are both sides of the documents to be filmed?

§.IX1 [ ) Are documents to be added to the file after szmzng?New plans are
o added on a continuing ba51s, each requiring mlcrofllmlng.

k.[X) [ 1 Is time of the eesence in microfilming this file?
New employees need the space now occupied by the cabinets.

1.1X) [ 1 Is high-speed information retrieval an important feature of
the proposed mierofilm file?

m.[X]1 [ 1 Are copies to be made from the master megative? State number,
type and distribution of copies. Vital Records copy to be filled
in Archives. ) .

e, m—m—

10. Cost Data (Attaeh additional sheets i1f needed):

Ttemize grades, salaries and percentage of time of personnel alloeated
to microfilming this series. Also.state square feet of floor space re-
quzred for present system and proposed system

List cameras, readers, reader/prznters, ‘mierofilm 3torage cabinets, and
other microfilm equipment owned or rented by your agenecy. (Cite manufae-
turer,’ modeZ no.; reduction ratios, purchase date,’ purchase przce ) '

-

‘List additional equipment requtred but not ineluded above.

Explain any other factor which may affect microfilming costs.

T o —

11. Use thie'épace foﬁidommeﬁis and explanafions. g ' ,i ,;

] _ IMPORTANT: COMMITMENTS WILL NOT BE MADE TO VENDORS.
AR~57-72 '




